Rose of Sharon Kids Camps Church Checklist

When  Your  Camp  Packet  Arrives

· Decide which camp that your church will attend.

· Set a deadline for camper registration forms and counselor applications to be returned to you, plus a $50 deposit per camper.  (The deadline should be early enough to give enough time to do background checks and time to mail them.)

· Duplicate and distribute all needed forms and information.

· Recruit adults that will attend camp as counselors.  
· Counselors are needed from each church to provide your students with a security blanket, and to provide the camp staff with insight into the lives of your students if problems arise.  Counselors are also needed to minister to your students around the altars, and to encourage and follow up with them when they return home about what God did in their lives at camp. 

· Note:  Every church that sends students to camp needs to provide at least one counselor, preferably of the same gender as those students that are attending.

· Designate a point person to collect the needed information, submit that information for a criminal background check, and receive the criminal background check report.   If you don’t already have a company to perform your background checks, either set up an account for the church with VolunteerSelect Plus or contact your police or sheriff department.
When  The  Camp  Forms  Are  Returned  To  You

· Make sure the counselor forms are:

· Completely filled out on both sides.

· Information is legible.

· Health information is complete.

· Signed by the applicant.

· Signed by a pastor, when background check is complete,
· Returned to camp by the Counselor Application deadline. 

· Make sure the camper registration forms are:
· Completely filled out on both sides.

· Information is legible.

· Health and insurance information is complete.

· All medication is listed.

· Emergency contact person and numbers are listed.

· Signed and dated by both parent and student.

· Make sure the parent’s camp deposit check is addressed to the church and not the camp.

· Completely fill out the church summary sheet.

· Mail the camper registration forms, the counselor applications, a copy of the church summary sheet, and one church check of $50 for each student to:

Rose of Sharon Church Camp, Inc.

3065 Candy Lane 
Burlison, TN  38015
Before  Camp
· Check the camp acceptance letter to make sure that all the information is correct.  
On Monday,  The  Day  of  Camp

· Preform a head lice check before you depart for camp.

· When you arrive at camp, one person is allowed to enter the camp office to register your church.  

· This person will need to have one church check for the balance due.  No personal checks!

· Collect all medications and turn them into the camp nurse at registration.  

· All medications need to be in its original container and properly labeled.

· All campers need to be under the open air Tabernacle at 2:30 for the camp orientation meeting.

· All counselors need to be at the camp cafeteria at 2:30 for the camp orientation meeting.

